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Infroduction

Theses and dissertations should demonstrate students’ ability to carry out independent
research. This research should be closely related to their general academic objectives
and should contribute creatively to knowledge. Students should select research topics
as early as possible in their graduate career in consultation with an advisor. When
choosing a topic, the student should take into consideration their background and
interests, ability to handle the problem, accessibility of research

materials, and probable significance of the project. Early formation of the topic enables
students to acquire the necessary tools of research, such as languages, statistics, or
other procedures that will ensure successful completion of the project. A well-
conceived plan of graduate study is of the utmost importance.

Regulations contained in this guide apply to all theses and dissertations submitted in
partial fulfillment of requirements for the master's or doctoral degree at George Mason
University. This guide describes the required format of theses and dissertations, notes the
arrangement of contents, and discusses procedures concerning final submission,
preservation, and access.

This guide is not designed to instruct students how to write theses or dissertations or to
prescribe exactly the form that the notes or bibliography should follow; these issues
differ by discipline. All questions concerning the content of the thesis or dissertation and
its organization should be resolved with the student's committee.

Students are responsible for obtaining any necessary permissions for the use of
published or unpublished material and for crediting permissions in the thesis or
dissertation. If students have any questions about copyright issues, they should contact
the Mason Publishing Group via email (publish@gmu.edu) or phone (703-993-3636).

Because the thesis or dissertation is considered a professional contribution, students
should follow the method of annotation their departments/disciplines/committees have
designated as acceptable. In addition to the rules governing a particular style (e.g.,
APA, MLA, Chicago, etc.), George Mason University requires strict adherence to
University Formatting Guidelines, which are described in this document. In order to
ensure adherence to university guidelines, all dissertations and theses must be reviewed
by the Coordinator of University Dissertation and Thesis Services (UDTS) prior to final
submission. For more information concerning Format Review and Final Submission
requirements, please contact University Dissertation and Thesis Services via email
(udts@gmu.edu) or phone (703-993-2222). University Dissertation and Thesis Services’
website can be found at hitp://thesis.gmu.edu.
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Committees and Proposals

Thesis Committee
After the initial consultation on the topic with the major advisor, the master's thesis
committee is formally named by the candidate's department chair, who also
designates the major professor as chair of the master's thesis committee. The committee
consists of at least three persons, one of whom may be chosen from outside the
department and may be from outside the university. The committee must be formally
appointed before the thesis proposal is approved.

Dissertation Committee

The graduate dean or director appoints the doctoral supervisory committee upon the
recommendation of the department chair. The committee consists of a professor from
the department of the student's major and at least two other members of the graduate
faculty, one of whom must be outside the doctoral student's department. Additional
members may be appointed who are from outside the university. A professor from the
student's major department must chair the committee.

Procedure for Submitting the Thesis or Dissertation Proposal

Individual colleges/schools/departments/programs within Mason may have specific
rules and requirements for the content, structure, and/or format of a thesis or
dissertation proposal. Students should contact their department or program office for
instructions regarding the proper format and submission process for proposals. These
instructions will vary by department and program.

If a college/school/department/program does not have specific formatting rules for the
document, students are strongly advised to begin formatting their documents
according to University Formatting Guidelines from the proposal point forward.



University Formatting Guidelines

General

Length

University Dissertation and Thesis Services does not have parameters for document
length or word count; that aspect is left entirely to the judgment of students and their
committees.

Margins

All material in the document must remain within the margins, which are set as follows:

Portrait-Oriented Pages
Top: 1.25"

Boftom: 1.25"

Left: 1.5"

Right: 1"

Landscape-Oriented Pages
Top: 1.5

Bottom: 1"

Left: 1.25"

Right: 1.25”

Portrait v. Landscape

While the majority of your document should be set in portrait orientation, you are
welcome to include landscape-oriented pages in the body of your document and/or
any appendices.

Pagination on landscape-oriented pages must run consecutively with portrait-oriented
pages, and vice versa.

If you need assistance with landscape-oriented pages, please contact the UDTS
Coordinator: udts@gmu.edu.

Headers and Footers / Pagination
There should be no running headers anywhere in the document.

Running footers should consist only of page numbers. There should be no other text
(e.g., "Page 2," “-2-," etc.) in the footer. There should only be the appropriate page
number.

Page numbers throughout the entire document should be placed 1" from the bottom
center of the page.
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Main Heading Placement

All main headings throughout the document should be placed 2" from the top edge of
the page. Placement at exactly 2" is ideal, but as long as the main heading is no higher
than 1.8" from the top edge and no lower than 2.2" from the top edge, its placement is
correct. l.e., if a main heading is 1.7" from the top edge, it is too high. If it is 2.3" from the
top edge, it is too low.

To ensure proper placement, we recommend the following strategies:

Font

Vertical Page Position Indicator (VPPI): If you are using Word on a PC, you can
turn on the VPPI. To do so:

o Lookin the bottom left corner of the screen in Word. You should see
“Page 1 of 150" or something similar.

o Right click on that text (i.e., “Page 1 of 150").

o Inthe resulting list, click on “Vertical Page Position.” Doing so should result
in a checkmark appearing next to that listing.

o After you have furned on the VPPI, it will tell you where your cursor is
located on the page.

o Therefore, if you place your cursor next to the main heading, and the VPPI
states “At 3.7", “then the main heading is 3.7" from the top edge, and is
too low. You will need to adjust it.

Vertical Ruler: If you are using Word on a Mac, you can employ this method. (This
method also works if you are using a PC, but Word on PC allows you to use the
VPPI [see above].)

o If you do not see your vertical or horizontal rulers, go to “View" and click
the box next to “Rulers.” You should then be able to see your vertical and
horizontal rulers when you place your cursor on the page.

o Once yourrulers are on, line up the main heading as closely as possible
with the 1" mark within the margins on the vertical ruler.

We have the following rules for fonts:

All text in the document outside of Tables, Figures, and the content of
Appendices must be black.

All text in the document must be readable.

The student’s committee must approve of the font(s).

Otherwise, students are welcome to apply any font they wish (due to personal
preference, style manual rules, etc.) to main headings, section headings, body
text, lists, and so on, with the following caveat: the style of individual parts must
be consistent throughout the document (e.g., all main headings should be set in
the same font style, all section headings can be set in a different font style but
must match one another, subsection headings can be set in a completely
different font style, but must match one another). For example:

o You can choose to set main headings in 16PT ALL CAPS FELIX
TTTL[NG, BOLD. it you choose that style for one main heading, then



all main headings (e.g., Table of Contents, Abstract, Chapter Titles, etc.)
must be set in that style.

o You can choose to set section headings in 16PT SMALL CAPS
COLONNA MT. If you choose that style for one section heading, then all
section headings must be set in that style.

o You can choose to set subsection headings in 14Pt Title Caps

Harrington. If you choose that style for one subsection heading, then alll
subsection headings must be set in that style.

o You can choose to set body text in 1lpt Poor Richard. If you choose to do so,
then all body text throughout the document must be set in that same font.

Color

It is permissible to use colors within Tables and Figures in the body of the document, and
within the contents of any Appendices. However: the main headings of Appendices
must be black, and they must be readable.

Notes and References

Annotation practices differ widely among the disciplines. Students should follow the
practice most commonly used in their disciplines. If a discipline does not have a set style
(e.g.. APA, MLA, Chicago, etc.), students should ask their committees. If the committee
has no preference, the student is welcome to use any style.

Footnotes and endnotes are permitted. They are not required. Usage depends on the
student’s annotation style.



Preliminary Pages

The preliminary pages come before the body (chapter material) of dissertations and
theses.

Pagination in this section should use consecutive lowercase Roman numerals,
beginning with the page following the Title Page. That page, whether it is the Copyright
Page, Dedication Page, Acknowledgements Page, or Table of Contents, will be page

i
The preliminary pages include the following, in the order given:

. Signature Sheet (required): not paginated

. Title Page (required): not paginated, but considered page
. Copyright Page (optional): paginated if included

. Dedication Page (optional): paginated if included

. Acknowledgements page: (optional): paginated if included

. Table of Contents: (required): paginated

. List of Tables (required if Tables are present in the body): paginated

. List of Figures (required if Figures are present in the body): paginated

. List of Abbreviations and/or Symbols (if used): paginated

10. Abstract: (required): not paginated, but listed with a Roman numeral in the
Table of Contents

NV OONON-O OO DN —

Signature Sheet

All theses and dissertations must begin with a Signature Sheet. Signature Sheets for alll
disciplines and degrees can be found on our website:
https://library.gmu.edu/udts/signaturesheets.

Please note that this page is neither counted in the pagination of the document nor
does it display a page number.

The Signature Sheet should not be listed in the Table of Contents.

The function of the Signature Sheet is to enable the student's committee members to
indicate that the manuscript satisfies the thesis or dissertation degree requirement. It
includes the title of the thesis or dissertation, the student's name, and places for the
required signatures. Please see our website for examples.

Everyone listed under “Committee:” on the Signature Sheet must sign it. It is the
student’s responsibility to collect signatures from those persons. Signatures must be in
black ink. UDTS will accept electronic signatures.

Each College and School within the Mason system sets their own rules for the persons
listed below “"Committee:”. The student is responsible for collecting the signatures of
everyone listed there, including (but not limited to) Program Directors, Department
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Chairpersons, Deans, etc. All students should make sure they are using the correct
Signature Sheet for their degree program.

Signature Sheet templates can be found on the UDTS website:
http://library.amu.edu/udts/SignatureSheets.

Title Page

The Title Page is a required page. All theses and dissertations must contain a Title Page;
it should be placed directly after the Signature Sheet.

The Title Page is counted as page “i,” but the number is not printed on the page.
The Title Page should not be listed in the Table of Contents.

Please see Appendix A: Sample Title Page.

Copyright Page
The Copyright Page is optional.

If a student chooses to include a Copyright Page in the dissertation or thesis, it should
be placed directly after the Title Page, and it will be counted and numbered as “ii” (see
Appendix B: Sample Copyright Page). Consecutive, visible Roman-numeral page
numbers should begin at that point.

The Copyright Page should not be listed in the Table of Contents.

Students are responsible for obtaining any necessary permissions for the use of
published or unpublished material and for crediting permissions in the thesis or
dissertation. If stfudents have any questions about copyright issues, they should contact
Emilie Algenio, the Open Educational Resources and Scholarly Communications Lead,
via email (ealgenio@gmu.edu) or phone (703-993-2544).

Please see Appendix B: Sample Copyright Page.

Dedication Page
The Dedication Page is optional.

The Dedication Page should follow either the Title Page or the Copyright Page (if the
student has chosen to include the latter). If the Dedication Page is the first page after
the Title Page, it will be counted and numbered as ii. Consecutive, visible Roman-
numeral page numbers should begin at that point and contfinue through the page
immediately preceding the Abstract.

The Dedication Page should not be listed in the Table of Contents.
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The Dedication Page provides the student with an opportunity to give a special tribute
to persons who provided encouragement and support during the student's academic
career.

Please see Appendix C: Sample Dedication Page.

Acknowledgments Page
The Acknowledgments page is optional.

The Acknowledgments Page should follow either the Title Page, the Copyright Page, or
the Dedication Page (if the student has chosen to include the optional pages). If the
Acknowledgments Page is the first page after the Title Page, it will be counted and
numbered as :i.” Consecutive, visible Roman-numeral page numbers should begin at
that point and continue through the page immediately preceding the Abstract.

The Acknowledgments Page should not be listed in the Table of Contents.

The Acknowledgments Page allows the student to express recognition of and
appreciation for any special assistance from any entities, institutions, governmental
bodies, etc. It is obligatory if special permission has been granted to use published or
unpublished material.

Please see Appendix D: Sample Dedication Page.

Table of Contents
All theses and dissertations must contain a Table of Contents.

If the student has not included a Copyright Page, Dedication Page, or
Acknowledgments Page, then the Table of Contents should be placed directly after
the Title Page. It will be counted and numbered as “ii.” Consecutive, visible Roman-
numeral page numbers should begin at that point and continue through the page
immediately preceding the Abstract.

There should not be a listing in the Table of Contents FOR the Table of Contents.

The Table of Contents should not list any material appearing prior to it (i.e., the
Signature Sheet, Title Page, Copyright Page, Dedication Page, and Acknowledgments).

The Biography is a required page, but it should not be listed in the Table of Contents.

All other main headings appearing in the document past the Table of Contents must be
listed in the Table of Contents, to include:

e List of Tables (if necessary)

e List of Figures (if necessary)
e List of Equations (if used)
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List of Abbreviations and/or Symbols (if used)
Abstract

All main titles (chapters) in the body of the document
Any Appendices

References (or Bibliography, Works Cited, etc.)

Students may be as granular as they wish when listing the parts of the body of the
thesis/dissertation in the Table of Contents. The main headings of the preliminary
sections following the Table of Contents (i.e., List of Tables, List of Figures, List of
Equations, List of Abbreviations, and the main heading (title) of each new chapter must
be included. Beyond that point, it is left to students’ discretion whether to include
section headings, subsection headings, and so on in the Table of Contents.

There should be a dotted-line leader connecting each listing in the Table of Contents
with its corresponding page number.

There is no restriction on the length of the Table of Contents.

Please see Appendix E: Sample Table of Contents.

List of Tables

The List of Tables is a conditionally required page. If there is at least 1 Table in the body
of the thesis/dissertation, then the student must include a List of Tables.

The List of Tables should come directly after the Table of Contents.
The List of Tables (if present) should be included in the Table of Contents.

Tables in the Appendices are not required to be listed in the List of Tables. Students may
choose to do so, but it is not a requirement.

There is no restriction on the length of the List of Tables.

Listings in the List of Tables can be as brief or as detailed as the student wishes. Options
include:

e Basic: “Table 1"

e Brief: “Table 1: Population density in Maryland Counties”

e Expanded: “Table 1: Population density in Maryland Counties. This data was
collected by Juanita Cierva and Huy Nai between October 2017 and
September 2022."”

If students have long Table captions in the body of their document and want to shorten
them for listing in the List of Tables, please contact the UDTS Coordinator for further
information and/or assistance: udts@gmu.edu.

11
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See Appendix F: Sample List of Tables.

List of Figures

The List of Figures is a conditionally required page. If there is at least 1 Figure in the body
of the thesis/dissertation, then the student must include a List of Figures.

The List of Figures should come directly after the List of Tables, if it is present. If not, it
should come directly after the Table of Contents.

The List of Figures should be included in the Table of Contents.

Figures in the Appendices are not required to be listed in the List of Figures. Students
may choose to do so, but it is not a requirement.

There is no restriction on the length of the List of Figures.

Listings in the List of Figures can be as brief or as detailed as the student wishes. Options
include:

e Basic: “Figure 1"

e Brief: “Figure 1: Population density in Maryland Counties”

e Expanded: “Figure 1: Population density in Maryland Counties. This data was
collected by Juanita Cierva and Huy Nai between October 2017 and
September 2022."

If students have long Figure captions in the body of their document and want to
shorten them for listing in the List of Figures, please contact the UDTS Coordinator for
further information and/or assistance: udts@gmu.edu.

Please see Appendix G: Sample List of Figures.

List of Equations

The List of Equations is optional. If a thesis/dissertation has equations in the body, the
student is welcome to include them in a List of Equations. However, this page is not
required, even if equations are present in the body of the document.

The List of Equations should come directly after the List of Figures, if it is present. If not, it
should come directly after the List of Tables, if it is present. If not, it should come directly
after the Table of Contents.

The List of Tables should be included in the Table of Contents.

Equations in the Appendices are not required to be listed in the List of Equations.

Students may choose to do so, but it is not a requirement.

12
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There is no restriction on the length of the List of Equations.

Please see Appendix H: Sample List of EQuations.

List of Abbreviations and/or Symbols

The List of Abbreviations and/or Symbols is optional. If the thesis/dissertation includes
abbreviations and/or symbols, and the student feels that future readers would benefit
from the inclusion of this list, the student is welcome to include it. However, this page is
notf required, even if abbreviations and/or symbols are present in the document.

If there are both abbreviations and symbols in the document, and the student includes
this list, it should be titled “List of Abbreviations and Symbols.”

If there are only abbreviations in the document, and the student includes this list, it
should be titled “List of Abbreviations.”

If there are only symbols in the document, and the student includes this list, it should be
fitled “List of Symbols.”

The List of Abbreviations and/or Symbols should come directly after the List of Equations,
if it is present. If not, it should come directly after the List of Figures, if it is present. If not, it
should come directly after the List of Tables, if it is present. If not, it should come directly
after the Table of Contents.

The List of Abbreviations and/or Symbols should be included in the Table of Contents.
Abbreviations and/or Symbols in the Appendices are not required to be listed in the List
of Abbreviations and/or Symbols. Students may choose to do so, but it is not a
requirement.

There is no restriction on the length of the List of Abbreviations and/or Symbols.

Please see Appendix I: Sample List of Abbreviations and/or Symbols.

Absiract

An Abstract is required in every thesis and dissertation, regardless of degree program or
discipline.

The Abstract should come after all other preliminary pages, and before the first page of
the body.

The Abstract should be listed in the Table of Contents with a consecutive Roman-
numeral page number, but no page of the Abstract should display a page number.

The Abstract consists of an essay-style summary of the thesis or dissertation. It should be
a succinct account, allowing readers to decide whether the full contents will aid their

13



study. Diagrams or other illustrated materials and formulas or equations in the abstracts
should be avoided.

As far as UDTS is concerned, there is no restriction on the length of the Abstract.
Students should speak with their committees to determine whether the department,
degree program, and/or the discipline has specific rules related to the length of the
Abstract.

Please see Appendix J: Sample Abstract.

14



Body of the Thesis/Dissertation
The first page of the body should come directly after the last page of the Abstract.

The first page of the body should begin on page “1." Consecutive Arabic-numeral
pagination should continue from that point through the last page in the document (the
Biography).

All text in the document (outside of Tables, Figures, and the content of Appendices)
must be black, and it must be readable. Otherwise, students may apply any font they
wish (due to personal preference, style manual rules, etc.) to main headings, section
headings, body text, lists, and so on. The heading styles must be consistent, but
individual headings (for the main title of each chapter, for section headings, for
subsection headings, and so on) can be set in different fonts.

Each new chapter must start on a new page.
The main heading (title) of each new chapter must be centered, and it must be 2" from
the top edge of the page. The first line of text in each new chapter must be separated
from the main heading (title) of the chapter by 3 single-spaced blank lines.
Body text can be either fully justified or ragged-right.
The first line of each new paragraph within body text may be indented.
Body text should be double-spaced throughout, with the following exceptions:
e If astyle manual (e.g., APA, MLA, Chicago, etc.) specifies that block quotes must
be single-spaced, that is permitted.
e Numbered and bulleted lists are permitted within the body of the document,

and they may be single-spaced.

Section headings, subsection headings, and so on may be left-justified or centered.
They should not be right-justified.

Please see Appendix K: Sample First Page of a Chapter.

Structure of the Body

Students have various options, listed below, for the structure of the body of their
theses/dissertations. This list is not an exhaustive one; students should work with their
committees to craft their documents.

Traditional Chapters

The body text of most theses and dissertations is separated into chapters. Content
within the document’s body is left to the discretion of students and their committees.

15



Chapters may contain sections, subsections, etc, but those further divisions are not
required. Again: that decision is left to students and their committees.

Wording of chapter titles is left to the discretion of students and their committees.
Students are not required to use the word “Chapter” in the fitle.

Chapters are not required to be numbered (e.g., “Chapter One:”, "1 - Introduction”,
and so on). Students are welcome to do so, but that is not a requirement. The same rule
applies to sections and subsections: students can number those sections if they wish
(e.g.. “1.1,1.1.1, 1.2, 1.2.1," etc.), but they are not required to do so.

Manuscript Style

Students may opt to create a “Manuscript-Style” thesis or dissertation. Generally, these
documents consist of three previously published journal artficles and/or articles in
preproduction.

One general Abstract for the entire document must be included in the usual place in
the preliminary pages.

Students who choose this option may include an optional “Intfroduction” section before
and “Conclusion” section after the manuscripts contained therein, but they are not
required to do so.

Individual Abstracts and/or sets of Appendices and/or References can be included for
each manuscript.

If any manuscript in the body of the document has already been published in a journal,
book, or otherwise, the student should confirm with the journal/publisher how it should
be displayed in the thesis or dissertation.

e If the journal/publisher has no preference, then the manuscript should be
included in the body of the document, and it should be formatted according to
University Formatting Guidelines.

e If the journal/publisher requires the manuscript to retain its post-production style,
then the manuscript must be included in the Appendices. For example: if the
material consists of text in a blue font, is single-spaced, and is set in dual columns,
and the journal/publisher will not allow the student to reproduce the text per our
Formatting Guidelines, then images of the pages of the manuscript must be
included as an Appendix.

Uninterrupted Text

Subject to the guidance and approval of their committees, students are permitted to
produce one long document, with or without section headings (but no chapter
headings).

16



Theses and dissertations of this variety must display a main heading on the first page of
the body, to differentiate the Abstract from the body of the document. That heading
can be the title of the thesis/dissertation, or other text.

Tables and Figures
The body of theses and dissertations may contain Tables and/or Figures.

The word "Table" designates an item containing rows and columns of alphanumerical
material.

The word "Figure" designates all other items, including (but not limited to) illustrations,
charts, graphs, maps, photographs, drawings, and diagrams.

All Tables and Figures must be of reproducible quality.

All Tables and/or Figures, along with their captions, must remain within the document’s
margins.

Tables are permitted to split between pages. If a Table breaks awkwardly (e.g., 2 rows
at the bottom of one page and 3 at the top of the next), students may opt to insert a
Page Break above the Table's caption, to ensure the Table will always begin at the top
of a page.

If a Figure's caption jumps to the page following the Figure itself, the student may opt to
insert a Page Break above the Figure, to keep it with its caption.

Tables and Figures may be placed on landscape-oriented pages. Students who need
assistance with placing a Table/Figure on a landscape-oriented page should contact
the UDTS Coordinator: udts@gmu.edu.

When body text, section headings, etc. appear on the same page with a Table and/or
a Figure, the text must be separated from the Table or Figure by at least three single-
spaced blank lines above and below. There can be more space above and below
these items, but there cannot be less.

All Tables in the body of the document must be listed in the List of Tables. All Figures in
the body of the document must be listed in the List of Figures. Tables and Figures in the
Appendices are not required to be included in the List of Tables and List of Figures. The
student may choose to do so, but that is not a requirement.

Table and Figure Numbering
Tables and Figures are numbered in separate series. Acceptable numbering schema

are as follows:

Consecutive: Table 1, Table 2, Table 3 / Figure 1, Figure 2, Figure 3
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Including chapter numbers: Table 1.1, Table 1.2, Table 2.1 / Figure 1.1, Figure 2.1,
Figure 2.2 (Note: Periods are used in this example, but other separators (e.g., hyphens)
may also be used.)

Restarted in each chapter: Tables 1 - 5in Chapter One, then Tables 1 — 5in Chapter
Two, and so on

Table and Figure Captions

Captions for Tables must be placed above Tables. Captions for Figures must be placed
below Figures. If a student is using a style manual (e.g., APA, MLA, Chicago, etc.) that
designates captions should be placed elsewhere (e.g., Table captions should be
placed below Tables), University Formatting Guidelines supersede those rules.

Two or more small Tables or Figures may be grouped on a single page, with a single
label/caption.

Captions for Tables and Figures may be left-justified or centered.

Listings in the List of Tables and List of Figures can be as brief or as detailed as the
student wishes. Options include:

e Basic
o "Table 1"
o “Figure 1.1"
e Brief

o “Table 1: Population density in Maryland Counties”
o ‘“Figure 1.1: Population density in Maryland Counties”
e Expanded

o “Table 1: Population density in Maryland Counties. This data was collected
by Juanita Cierva and Huy Nai between October 2017 and September
2022."

o ‘“Figure 1.1: Population Density in Maryland Counties. This data was
collected by Juanita Cierva and Huy Nai between October 2017 and
September 2022."”

If students have long Table/Figure captions in the body of their document and want to
shorten them for listing in the List of Tables, that is permissible.

Students who have questions or need assistance with captioning/labeling Tables and/or
Figures should contact the UDTS Coordinator: udts@gmu.edu.

Please see Appendices F: Sample List of Tables, G: Sample List of Figures, L: Sample
Page with a Table and M: Sample Page with a Figure.
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Appendices
Appendices are optional. Their inclusion is left fo the discretion of students and their
committees.

An Appendix contains supplementary information (interview transcripts; translations;
code, etc.) that would be useful for future readers, but which could interrupt/derail the
main text of the thesis or dissertation.

The first page of Appendices should come after the last page of the body.
Consecutive Arabic-numeral pagination should contfinue through the Appendices.

All material in Appendices must fall within the margins.
A single Appendix may simply be fitled "Appendix" with a subtitle, both centered.

If the appended material consists of multiple sections, each separate Appendix should
begin on a new page, and each Appendix should have its own name (“Appendix 1,”
“Appendix A," etc.).

The heading of each new Appendix should be placed 2 inches from the top edge of
the page.

The first line of text or first item in each new Appendix should be separated from the
main heading of the Appendix by 3 single-spaced blank lines.

Although all text (body text, section headings, etc.) in the body of the thesis/dissertation
must be black, text within Appendices may appear in other colors. Furthermore, the
text in Appendices can be single-spaced.

Appendices should be listed in the Table of Contents.

Tables and Figures included in Appendices may be listed in the List of Tables and List of
Figures, but that is not required. You do not have to include Tables and Figures in any
Appendix in either list. However: ALL Tables and Figures in the body MUST be included in
the List of Tables and List of Figures.

Please see Appendix N: Sample Appendix Page.

References
All theses and dissertations containing any cited material must contain this section.

The first page of this section should follow the last page of Appendices, if those are
present. Lacking Appendices, the first page of References should follow the last page
of the body.

Consecutive Arabic-numeral pagination should continue through this section.
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This section can be titled whatever the student wishes: “References,” “Bibliography,”
“Works Cited,” and so on. The heading (“References” or otherwise) should be placed
2" from the top edge of the page; it should be centered, without punctuation.

For the listings in this section, the student should follow the practice of the discipline on
inclusion or exclusion of works and on the form of the entry; the student should also
consult his or her program coordinators for departmental policies.

The precise content of the entry should be determined by the discipline, but the intent is
to provide all the information necessary for the reader to locate and consult the
sources.

References should be listed in the Table of Contents.
Please see Appendix O: Sample References Page.

Biography

The Biography is required in all theses and dissertations.

The Biography is the final page of the document.

Generally, the Biography is a third-person sketch of the student, written in third person,
listing that person’s education (institutions attended), degrees, honors, and
accomplishments, and any other relevant data. However, the Biography may consist of
any information the student wishes.

Consecutive Arabic-numeral pagination should continue through this page.

The Biography should not be listed in the Table of Contents.

Please see Appendix P: Sample Biography Page.
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Appendix A: Sample Title Page (Required)
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The title should be 2" from the
top edge of the page, NOT 2"
from the margin. The fitle on
this page should also be set in
Title Caps, and it should be

There should be 1
single-spaced blank
line (with no extra
space before or after
the lines) below the

centered.

[
tchool-Based Management in Prince William County

This line should be left-justified.
Students will need to replace
the sample text with their own
text (i.e., “thesis” v.
“dissertation”).

fitle.

There should be 3 single-
spaced blank lines (with no
extra space before or after
the lines) separating the lines
of text in these 4 places.

By

Juanita Cierva
Master of Science

University of Kentucky, 2017

Bachelcr of Arts

University of Cali‘omia, Davis, 2014

The head of the
student’s committee

followed by that
person’s job fitle.
“Dr.” should not be

should be listed here,

present on this page.

i r: Ralph C. Ba
Departiner t of Englis

The Title Page is

considered page
but it never displays a

page number.

Professor

Spring Sewester 2022
George Mason\University
Fairfax,

A dissertation submitted in partial fulfillmert of the requirements for the degree of
Doctor of Philosophy at George Mason University

Students may insert their
previously earned degrees
below their names on this

" page. Students may list every
degree they have received to
this point, or only the most
recent degree. Students also
have the option not tfo include
any degrees.

Previously earned degrees
should be listed in descending
order.

Only the degree received
should be listed here. Students
should not list the discipline.

Students should
list their intended
semester of
graduation here.

List the affiliation for
the head of the
student’s committee
here (e.g.,
“"Department of
History and Art
History,” “Schar
School of Policy and
Government,” etc.)
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Appendix B: Sample Copyright Page (Optional)
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The first line of text should
be 4" from the top edge
of the page, NOT 4" from
the margin.

Copyright 2022 Juanita Cierva
All Rights Reserved

Page numbers throughout the document
should be in the boftom center of the page, 1"
from the bottom edge.

Whatever page follows the Title Page should
be page "ii.” Consecutive visible Roman-
numeral pagination confinues from this point
through the page directly before the Abstract.
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Appendix C: Sample Dedication Page (Optional)
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The heading should be
2" from the top edge of
the page, NOT 2" from
the margin. It should
also be centered.

I dedicate this dissertation to my loving spouse

The text of the
Dedication
should be single-
spaced.

There should be 3
single-spaced blank
lines (with no extra
space before or after
the lines) between the
heading and the first
line of text.

d my beautiful children.

The heading on this sample page is set in 12Pt
Title Caps Times New Roman, Bold, but that is
completely arbifrary. The style (font type, font
size, capitalization, italics, bold, etc.) of the main
headings throughout the document is af the
discretion of the student, but all of the main
headings must be set in the same style. The only
rules UDTS has for heading style:

. The text must be black.
. The text must be readable.
e The student’'s committee must approve.

Otherwise, the style of the main headings (and
the rest of the text in the document) is entirely to
the discretion of the student.
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Appendix D: Sample Acknowledgments Page (Optional)
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The heading should be
2" from the top edge of

the page, NOT 2" from
the margin. It should
also be centered.

There should be 3
single-spaced blank
lines (with no extra
space before or after
the lines) between the
heading and the first
line of text.

I wish to thank my advisor, Dr. Margaret Gundersdn, for her guidance and support
throughout this process. I also want to thank the metybers of my committee for their
invaluable input and infinite patience: Dr. Harold Golfarb, Dr. Marian Silver, and Dr.
Sara Love-Rabinowitz. Finally, my work would not havg been possible without generous
grants from the Tyrell Corporation, Renholm Industries, Rrice & Price, and the Weyland-
Yutani Corporation.

The heading on this sample page is set in 12Pt
Title Caps Times New Roman, Bold, but that is

The text of the completely arbifrary. The style (font type, font
Dedication size, capitalization, italics, bold, etc.) of the main
should be single- headings throughout the document is af the
spaced. discretion of the student, but all of the main

headings must be set in the same style. The only
rules UDTS has for heading style:

. The text must be black.
. The text must be readable.
e The student’'s committee must approve.

Otherwise, the style of the main headings (and
the rest of the text in the document) is entirely to
the discretion of the student.
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Appendix E: Sample Table of Contents (Required)

The heading on this sample page is set in 12Pt Title Caps Times
New Roman, Bold, but that is completely arbitrary. The style (font
type, font size, capitalization, italics, bold, etc.) of the main
headings throughout the document is at the discretion of the
student, but all of the main headings must be set in the same

style.

The only rules UDTS has for heading style:
The text must be black.

The text must be readable.

The student’s committee must approve.

Otherwise, the style of the main headings (and the rest of the
text in the document) is entirely to the discretfion of the student.
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Table of Contents

The main headings of the
parts of the document,
beginning with the page
directly following the Table
of Contents and ending
the the page preceding
the Biography, should be
listed here, with the
exception of the
Biography; the Biography
should not be listed in the
ToC.

Past the main headings in
the document, students
may list as many or as few
section, subsection, sub-
subsection, etc. levels as
they wish.

Page

LSE OF TADIES ..ottt e en e vi
LSt QUEES cucussvssssuuvsmmmrrmssnvessssmsms vy v v S0 T T T Y vii
LSt OF EQUALIONS ...cveeniee ettt s et st viii
List of Abbreviations and/or SYmDbOIS .......c.oveiviiiiiincn e ixX
Xl;stract ............................................................................................................................................ X
T S U 1
SECHIOML .ttt sttt e er et h et eR e er e e e en e 2
D S EE 0T cvwcssvvmmmommss cumasewmsssswvamssoasses vrsumsww s v oD s S 2 T R A SR S 4

S DS O cererronnsorrmmrames iy ooy S T S P O R s 5
DTS 10 OSSPSR PP 7
CIAPLET Lovveamesousrsoroosmn s s e e oo S s e e 10
TS 10 OSSOV UTTPRPRPTN 13
e 0 18

Literature Review...

Section.. .. 26
Section.. .27
SUbsetH O s e e 29
SUDSECHLON ...ttt ettt bbb e ettt ee st en sttt en e 30
S e T ., 30
Chapter 3: An Exploration of Various TOPICS ......c.ccceeirrriiinnniii e seseee e 35
AP OIS wrwwrvsssamsvsgossmvmvmvss s s T S T S R S RSP 50

There should be a
dotted-line leader
connecting each
listing to its
corresponding page
number.

Refer

The heading should be
2" from the top edge of
the page, NOT 2" from
the margin. It should
also be centered.

There should be 3
single-spaced blank
lines (with no extra
space before or after
the lines) between the
heading and the
subheading “"Page.”

The Abstract should
not display a page
number on any of its
pages. However, the
Abstract should be
listed here in the ToC
with a consecutive
Roman-numeral
page number.

Page numbers should
line up along the right
margin.

v
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Appendix F: Sample List of Tables (Required if at least 1
Table is present in the body)
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The heading should be

2" from the top edge of There should be 2 single-
the page, NOT 2" from spaced blank lines (with no
the margin. It should extra space before or after
also be centered. the lines) between the

heading and the
"subheadings Table” and

“Page.”

All Tables in the body of LIST OF TABLES
the document should be
listed here. Students may
choose to include Tables in Table Page
the Appendices here as Table 1 Unemployment. oo N s i s 2
well, but that is not a Table 2 Unemployment [table from image file] .........c.ce.\vererierossinireircnenece s 5
requirement. ONLY Tables
in the body are required to There should be a
be listed here. dotted-line leader

- connecting each
The content of the listing fisting fo its Page numbers should
here is up to the individual. corresponding page line up along the right
It can be brief: number. margin.
Table 1
It can be simple:
Table 1: Data

The heading on this sample page is sef in 12PT

Orit can include the entire ALL CAPS TIMES NEW ROMAN, BOLD, but that is
text of the caption itself: completely arbitrary. The style (font type, font

size, capitalization, italics, bold, etc.) of the main
headings throughout the document is af the
discretion of the student, but all of the main
headings must be set in the same style. The only
rules UDTS has for heading style:

Table 1: Data collected in
2020 during a series of
interviews conducted with
researchers in Borneo.

. The text must be black.
. The text must be readable.
e The student’'s committee must approve.

Otherwise, the style of the main headings (and
the rest of the text in the document) is entirely to
the discretion of the student.

vi
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Appendix G: Sample List of Figures (Required if at least 1

Figure is present in the body)

The heading on this sample page is set in 12PT ALL CAPS
TIMES NEW ROMAN, BOLD, but that is completely arbitrary.
The style (font type, font size, capitalization, italics, bold, etc.)
of the main headings throughout the document is at the
discretion of the student, but all of the main headings must
be set in the same style. The only rules UDTS has for heading

style:

. The text must be black.
. The text must be readable.
. The student’'s committee must approve.

Otherwise, the style of the main headings (and the rest of the LIST OF FIGURES

text in the document) is entirely to the discretion of the

student.

Figure 1 Unemployment

All Figures in the body of
the document should be
listed here. Students may
choose to include Figures
in the Appendices here as
well, but that is not a
requirement. ONLY Figures
in the body are required to
be listed here.

The content of the listing
here is up to the individual.
It can be brief:

Figure 1
It can be simple:
Figure 1: Data

Or it caninclude the entire
text of the caption itself:

Figure 1: Data collected in
2020 during a series of
interviews conducted with
researchers in Borneo.

There should be a
dotted-line leader
connecting each

listing to its

corresponding page

number. Page numbers should
line up along the right
margin.

The heading should be
2" from the top edge of
the page, NOT 2" from
the margin. It should
also be centered.

There should be 2
single-spaced blank
lines (with no extra
space before or after
the lines) between the
heading and the
subheadings “Figure”
and “Page.”
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Appendix H: Sample List of Equations (Optional)

The heading on this sample page is set in 12PT ALL CAPS
TIMES NEW ROMAN, BOLD, but that is completely
arbitrary. The style (font type, font size, capitalization, The heading should be
italics, bold, etc.) of the main headings throughout the
document is at the discretion of the student, but all of the
main headings must be set in the same style. The only
rules UDTS has for heading style:

2" from the top edge of
the page, NOT 2" from
the margin. It should
also be centered.

. The text must be black.

. The text must be readable.

. The student’s committee must approve. There should be 2 single-

spaced blank lines (with

Otherwise, the style of the main headings (and the rest of T OF EQUA ;
the text in the doycumem) is entirely to Tie(discreﬂon of R no extra spo.ce before
the student. or after the lines)
between the heading
Equation Page and the subheadings
Bquation 1 AT R oot s oo o e e s T e B S S ST 7 “"Equation” and “Page.”

There should be a
dotted-line leader

If a student chooses to ;gnnecﬂng each
include this section, the listing to 'Tsd, Page numbers should
Equations should be listed corresponding page line up along the right
here. number. .

margin.

The content of the listing
here is up to the individual.
It can be brief:

Equation 1

It can be the equation
itself:

Equation 1: E = mc?

It can be the name or
description of the
equation:

Equation 1: Mass-energy
equivalence

Or it can be the entirety of
the equation:

Equation 1: Mass-energy
equivalence : E = mc?

viii
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Appendix I: Sample List of Abbreviations and/or Symbols

The heading should be
2" from the top edge of
the page, NOT 2" from
the margin. It should
also be centered.

(Optional)

The heading on this sample page is set in 12Pt Title Caps Times New Roman, Bold, but that is
completely arbitrary. The style (font type, font size, capitalization, italics, bold, etc.) of the
main headings throughout the document is at the discretion of the student, but all of the
main headings must be set in the same style. The only rules UDTS has for heading style:

e The fext must be black.
e The fext must be readable.
e The student’'s committee must approve.

Otherwise, the style of the main headings (and the rest of the text in the document) is
entirely to the discretion of the student.

——

List of Abbreviations and/or Symbols

There should be 3

If a student chooses to
include this section, the
arrangement of the
listings is up to the
individual. The most
common arrangement is
alphabetical, but that is
not required.

Listing the descriptfion on
the left and the
abbreviation or symbol
on the right is displayed
here, but that
arrangement is not
required. The student
may also list the
abbreviation or symbol
itself on the left, with the
description on the right.

4

There should be a
dotted-line leader
connecting the
description to the
abbreviation/symbol
(or vice versa).

v

single-spaced blank
lines (with no extra
space before or after
the lines) between the
heading and the first
line of text.

The text
should be fully
justified.
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Appendix J: Sample Abstract (Required)

The heading on this sample page is set in 12Pt Title Caps
Times New Roman, Bold, but that is completely arbitrary. The
style (font type, font size, capitalization, italics, bold, etc.) of
the main headings throughout the document is at the
discretion of the student, but all of the main headings must
be set in the same style. The only rules UDTS has for heading
style:

e The text must be black.
e The fext must be readable.
e The student’'s committee must approve.

Otherwise, the style of the main headings (and the rest of
the text in the document) is entirely to the discretion of the
student.
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The heading should be
2" from the top edge of
the page, NOT 2" from
the margin. It should
also be centered.

There should be 3
single-spaced blank
lines (with no extra

space before or after
the lines) between the
heading and the title.

Abstract

SCHOOL-BASED MANAGEMENT IN PRI A comma should follow the student’s

. name on this page, followed by the

The title on this Mary C. Smith, Ph.D. abbreviation of the degree they will

page should be set . . receive from Mason at the

in ALL CAPS. George Mason University, 2011 completion of their program.
Punctuation of the abbreviation is at

Dissertation Director: Dr. Susan Brown the student's discretion (e.g., "M.S.”

or “MS".

The length of the This thesis describes the nationwide development of school-based management and
Abstract body is at
the discretion of the chronicles its implementation in Prince William County (Virginia) Public Schools.
student and their
committee. UDTS does School-based management - and its implementation in Prince William County - is
not specify a word
minimum or discussed as a microcosmic example of one potential solution to the crisis in our nation’s
maximum.

schools. Following a two-year pilot program in five schools, Prince William County

Public Schools implemented school-based management divisionwide in the 1990-1991
school year. In the process of researching and writing this thesis, the author conducted a
literature search and reviews internal documents and memoranda of Prince William

County Public Schools. This thesis is slated to be a reference and resource for a graduate

1 11 |
The Abstract should be listed in the Table of
Contents with a consecutive Roman-
numeral page number, but no page of the
Abstract should display a page number.

ment designed for building adminigtrators andclassraam

The text of the Abstract
itself should be double-
spaced throughout.

The text of the Abstrqct
body can be fully justified.
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Appendix K: Sample First Page of a Chapter

Each new chapter should begin on a new page.

The main heading (title) of each new chapter
should be 2" from the top edge of the page, NOT
2" from the margin. It should also be centered.

Please see previous notes re: the style of main
headings throughout the document.

UDTS does not specify a
word or page minimum
or maximum for the
body of the document.
The length of the
document is at the
discretion of the student
and their committee.

Similar to heading
styles (for main parts
of the document and
for section headings,
subsection headings,
etfc.), the style of the
body text is at the
stfudent’s discretion.

The body ftext shown
here is indented at
the first line of the
paragraph, and the
right margin is not
justified (i.e., ragged
right). It is also set in
12Pt Times New
Roman. None of these
characteristics is
required; students
may use a different
font, may fully justify
the body text, and/or
may not indent the
first line. Again: that is
at the student's
discretion.

There should be 3 single-spaced
blank lines (with no extra space
before or after the lines) between
the heading and the first line of
text in each new chapter. That
rule applies regardless of what the
line of text consists of: the first
sentence, a section heading, a
line from an epigraph, etc.

HAPTER ONE

DL TG | “

A bunch of text that says something profound will soon appear i
A bunch of text that says something profound will soon appear in this d
of text that says something profound will soon appear in this document.
that says something profound will soon appear in this document. A bund
says something profound will soon appear in this document
Section One
A bunch of text that says something profound will soon appear i

A bunch of text that says something profound will soon appear in this d

Just as the style of main headings is at the
student’s discretion, so too is the style of
section headings, subsection headings,
and so on. The style shown here (12Pt Title
Caps Times New Roman, Bold, Underlined,
and Centered) is just an example. Students
may setf their section, subsection, etc.
headings in whatever style they wish; the
heading levels of sections within the body
just have to be consistent.

Section headings can be either centered
or left-justified. They can stand alone on a
line, or they can be on the same line with
the body text itself.

of text that says something profound will soon appear in this document. A'bunch of text

that says something profound will soon appear in this document. A bunch of te

says something profound will soon appear in this document.

Section Two

A bunch of text that says something profound will soon appear in this do

A bunch of text that says something profound will soon appear in this document .

that

Body text throughout the body of
the document should be double-
spaced, with the following
exceptions (when suggested or
required by a style manual):

. Block quotes
Numbered & bulleted lists

of text that says something profound will soon appear in this document. A bunch of text

that says something profound will soon appear in this document. A bunch of text that

says something profound will soon appear in this document.

The first page of the body is always
page “1." Arabic-numeral
pagination continues from this
point through the last page in the
document (the Biography).
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Appendix L: Sample Page with a Table

Table captions should be placed above Tables.

The caption shown here is 12Pt Bold Times New Roman, but that is

arbitrary. The style of the caption’s font is up to the student’s discretion.
This is only a sample of

\'Iable 2 Unemployment [table from image file]
a Table. Tables in

individual documents Afghanistan
do not have to be

. . Albania
formatted in this way.
Algeria
Coloris permlﬂed n American Samoa
Tables.
Andorra
Gridlines in a Table (or Angola

the lack thereof) are up

Antigua and Barbuda
fo the student’s J

discretion. Argentina
Armenia
Aruba

Body text throughout the Austrilsa

body of the document

should be double-spaced, Austiia
with the following Azerbaijan
exceptions (when Bahamas, The
suggested or required by a Bahrain
style manual):
Bangladesh
. Block quotes Barbiidos
. Numbered &
bulleted lists Bptane
Belgium
Similar to heading styles B iizs

(for main parts of the
document and for section
headings, subsection
headings, etc.), the style of
the body textis at the
stfudent’s discretion.

The body text shown here

2006

123

1041

48

47

68

76

87

82

94

2007

138

85

264

57

44

44

65

79

74

75

85

2008

127

13

78

286

42

38

6.1

87

81

70

2009

When a Table is on the same
page with body text (and/or
section headings), the Table
should be separated from the
body text by at least 3 single-
spaced blank lines above the
caption, and by aft least 3 single-
spaced blank lines below the
Table itself. There can be more
space, but there cannoft be less.

If a Table is at the top of a page
(as this one is), there does not
need fo be exfra space above
the Table caption. There only
needs fo be exfra space above
the Table caption if body textis
above it.

A burnch of text that says something profound will soon appear in this document.

A bunch of text that says something profound will soon appear in this document. A bunch

is indented at the first line of text that says something profound will soon appear in this document. A bunch of text

of the paragraph, and the
right margin is not justified
(i.e., ragged right). It is also
setin 12Pt Times New
Roman. None of these
characteristics is required;
students may use a
different font, may fully
justify the body text, 5
and/or may not indent the
first line. Again: that is at
the student’s discretion.

says something profound will soon appear in this document.

that says something profound will soon appear in this document. A bunch of text that
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Appendix M: Sample Page with ¢

Body text throughout the body of
the document should be double-
spaced, with the following
exceptions (when suggested or
required by a style manual):

. Block quotes
. Numbered & bulleted lists
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Another Subsection

A bunch of text that says something profound will soon appear in this document.
When a Figure is on the same
page with body text (and/or A bunch of text that says something profound will soon appear in this document. A bunch
section headings), the Figure
should be separated from the  of text that says something profound will soon appear in this document. A bunch of text
body text by at least 3 single-
spaced blank lines above the that says something profound will soon appear in this document. A bunch of text that
Figure itself, and by at least 3
single-spaced blank lines says something profound will soon appear in this document.
below the Figure's caption.
There can be more space,
but there cannot be less.

If a Figure is the first item on a
page it does not have fo
have any exfra space above
it. Similarly, if its caption is the
last item on a page, it does
not have to have any exira
space below if.

@8 worid
Figure 1 Unemployment

A bunch of text that says something profound will soon appear in this document.
A bunch of text that says something profound will soon appear in this document. A bunch
of text that says something profound will soon appear in this document. A bunch of text
that says something profound will soon appear in this document. A bunch of text that

says something profound will soon appear in this document.

Figure captions should be placed below Figures.

The caption shown here is bold Times New Roman, but that is arbitrary.
The style of the caption’s font is up to the student’s discretion.

This is only an example
of a Figure.

Color may be used
within Figures.

Iltems labeled “Figure”
include (but are not
limited to) maps,
photographs,
illustrations, charts,
paintings, and graphs.
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Appendix N: Sample Appendix Page (Optional)

Each new Appendix must
have a heading, which
should be 2" from the top
edge of the page, NOT 2"
from the margin. It should
also be centered.

The heading on this sample
page is set in 12PT ALL CAPS
TIMES NEW ROMAN, BOLD,
but that is completely
arbitrary. The style (font type,
font size, capitalization,
italics, bold, etc.) of the main
headings throughout the
document is at the discretion
of the student, but all of the
main headings must be set in
the same style. The only rules
UDTS has for heading style:

. The text must be
black.

. The text must be
readable.

. The student’s
committee must
approve.

Otherwise, the style of the
main headings (and the rest
of the text in the document)
is entirely to the discretion of
the student.
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There should be 3
single-spaced blank
lines (with no extra
space before or after
the lines) between the
main heading of each
new Appendix and
the first line of text or
first item in the
Appendix.

APPENDI?

An Appendix is not required. You are welcome to include one, if you wish.

Appendices are optional. Students may include as many or as few
appendices as they wish.

Appendices may consist of any material, including (but not limited to)
pages of code, IRB approvals, copies of surveys or letters of permission,
etfc.

Material in Appendices must remain in the margins, but other formatting
requirements (e.g., spacing in paragraphs, font in colors other than
black) do not apply.

Tables and Figures in Appendices are not required to be included in the
List of Tables and List of Figures, but students may do so if they wish.

15
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Appendix O: Sample References Page (Required if any
material is quoted, referenced, cited, etc. in the document)

Students may title this section
however they wish (e.g.,
“References,” “Bibliography,”
“Works Cited,” etc.),

The heading should be 2"
from the top edge of the
page, NOT 2" from the
margin. It should also be
centered. The heading on this
page is set in 12PT ALL CAPS
TIMES NEW ROMAN, BOLD, but
that is completely arbitrary. The
style (font type, font size,
capitalization, italics, bold, etc.)
of the main headings
throughout the document is at
the discretion of the student,
but all of the main headings
must be set in the same style.
The only rules UDTS has for
heading style:

. The text must be
black.

. The text must be
readable.

. The student’s
committee must
approve.

Otherwise, the style of the main
headings (and the rest of the

text in the document) is entirely
to the discretion of the student.

EFERENCES

Arestis, P., & Sawyer, M. C. (2010). 215t Century Keynesian Economics. Houndsmills,

Basingstoke, Hampshire: Palgrave Macmillan.

Holcombe, R. G. (Ed.). (1999). 15 Great Austrian Economists. Auburn, Ala: Ludwig von

Mises Institute.

Klaver, C. C. (2003). A/Moral Economics: Classical Political Economy and Cultural
Authority in Nineteenth-Century England. Columbus: Ohio State University

Press.

Tilly, R. H., Welfens, P. J. J., & Heise, M. (2007). 50 Years of EU Economic Dynamics:

Integration, Financial Markets, and Innovations. Berlin: Springer.
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The formatting of these
sample citations is only
an example; if the style
shown here matches
any citation style (e.g.,
APA, MLA, Chicago,
IEEE, efc.), that is purely
by accident. UDTS
neither requires nor
forbids the use of any
citation style; thatis up
to students and their
disciplines and/or
committees. Students
should format the
material in this section
according to the style's
guidelines.

There should be 3
single-spaced blank
lines (with no extra
space before or after
the lines) between the
heading and the first
line of text.
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Appendix P: Sample Biography Page (Required)

The heading on this sample page is set in 12PT ALL CAPS
TIMES NEW ROMAN, BOLD, but that is completely arbitrary.
The style (font type, font size, capitalization, italics, bold, etc.) of
the main headings throughout the document is at the
discretion of the student, but all of the main headings must be
set in the same style. The only rules UDTS has for heading style:

. The text must be black.
. The text must be readable.

. The student’'s committee must approve.
Otherwise, the style of the main headings (and the rest of the \
' Y ' ings IOGRAPHY

text in the document) is entirely to the discretion of the student.

Your Name graduated from Fairfax High School, Fairfax, Virginia, in 1983. She received
her Bachelor of Arts from George Mason University in 1987. She was employed as a
teacher in Fairfax County for two years and received her Master of Arts in English from

The text should George Mason University in 1987.
be single-
spaced.

This page is required, but
students are welcome fo
include as little or as much
information as they wish.

The heading should be
2" from the top edge of
the page, NOT 2" from
the margin. It should
also be centered.

There should be 3
single-spaced blank
lines (with no extra
space before or after
the lines) between the
heading and the first
line of text.

The first page of the body is always
page “1."” Arabic-numeral
pagination continues from this
point through the last page in the
document (the Biography).
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